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1. Make sure that you name and address is not on the letter if you are going to submit your letter on this website.

2. Go to “Tools” “Word Count” and make sure that your letter is no more than 10000 characters (with spaces).
3. Once you have finished typing your letter go to “Save as” click the “save as type” drop down box at the bottom and select “Plain Text” option.

4. Once on the website, type in your zip code under the “write your officials” section on the left side of the page.

5. Click the “compose your own message” link at the top of the page.
6. In the subject box type “Assistance for Orphans and Vulnerable Children in Developing Countries Act”.
7. On the “Select an Issue” drop down box, choose “children/families”.

8. Copy and Paste your letter into the text box on the website.
9. Type your name in the “Your name” box

10. Fill out the information at the bottom of the screen with your school’s physical address and their teacher’s e-mail address.

11. Uncheck all of the promotional boxes beneath you personal information

12. Choose whether or not you want your letter to appear on the “Letters to Leaders’ section on the website.

13. Click the “send message” button ONE TIME ONLY.
14. Pat yourself on the back for taking a stand on the AIDS crisis in children!!!
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