Veterinary Medical Teaching Hospital

Student Employment Position Description

Employee Details:
Name: 

Position Title: Student Assistant
Service Area: Hospital Administration

Supervisor: Traci Hansen
General Summary:

Provide support for the VMTH Marketing and Outreach Programs
Qualifications and Experience:
Communication & Interpersonal skills. Must currently be enrolled at Texas A&M University. Must be able to work over the summer.
Required special knowledge, abilities, and skills:

Excellent organizational, technical, and communication skills with proven ability to work independently, as well as part of a team, anticipate needs and meet deadlines. Ability to multi-task and work cooperatively with others. No inhibiting allergies to animals or dust.
Machines or Equipment Used:

Computer, copier, scanner, telephone. Nikon camera, golf cart.
Job Duties:

Website Updates 20%

Social Media 20%

VMIS monitoring for updates 10%

Outreach communications and tracking 10%

Creating/ designing necessary materials for the hospital 10%

Photography 10% 

Organization 10%

Other Duties as assigned 10%

Learning Outcomes:

Maintain and manage a variety of different tools and resources

Evaluate, analyze, and integrate information from a variety of sources

Articulate thoughts clearly and effectively in written and oral form
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Date                Signature of Immediate Supervisor         
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Date                Signature of Employee   

